Briefs Tips (no gravy)

Purpose
Reflective briefs are intended to facilitate the development of reflective and critical thought and to help stimulate class discussion. They are intended to be personal reflections upon specific topics in light of the assigned readings. Typically, these papers are not summaries of the material read; they are reflections on the reading. 

Guidelines
Maximum 1 page

Form: Must be typed

Spacing: single or 1.5 

Font: Arial, 11-point (the current one)

Margins: 1 inch all sides

Avoid:

I, you, we, us, our …

Contractions: don’t; can’t; doesn’t

Content

Reflective: means seeing an idea from different directions in the following ways:

· Seeing an idea from more than one point of view.

· Finding both strengths and weaknesses in an idea.

· Having thoughts and feeling about an idea, and expressing those thoughts and feelings.

· Envisioning an idea’s application in one way in some situations and another way in another situation.

Critical: means seeing an idea clearly in the following ways:

· Analytical: the capacity to distinguish and differentiate A from B when they are similar and the reading does not differentiate them for you.

· Discerning right from wrong, which typically takes the form of discerning “more right” from the “less correct,” where both have merit or biblical or theological support.

· Making judgments regarding the author’s opinion and overall strength of the reading’s argument(s).

· Persuasive: making judgments about statements, perspectives, methods, and conclusions and arguing for a position over against another.

Informative: means exhibiting comprehension of the reading material.

· Informative briefs that fail to be reflective and/or critical are typically not appropriate. A brief is designed to show mastery of the topic, but needs to go beyond mere summation and a mere repetition of the reading.

Writing Skills:

· Spelling, capitalization, punctuation

· Completeness of thought

· Brevity of argumentation

· Clarity, coherence, and progression of thought 

· Basic editorial judgments
· Ability to follow directions (especially regarding format)

Tips

· Avoid padding your writing with words like “I think…”, “In my opinion…” or “I believe...” These words are assumed throughout. 

· Write compactly, aka: “Write tight.” Do not repeat ideas that are repetitive. This makes many sentences redundant and unnecessary and unhelpful, because they are repetitive. See? 
· Do not repeat the title in the first sentence. 

· Avoid statements about the length of the paper, such as “there is not enough space to do justice to this idea.” This statement is counterproductive. 

· Do not change the assigned title/question. 

· Do not get sidetracked by tangential issues. E.g., a personal experience that somewhat relates to the topic but takes up too much space. 

· Do not summarize the readings or the lectures. The papers should be based upon the readings or informed by the readings, but the brief should be your own reflection(s) on the assigned topic in light of the readings. 

· Limit the use of quotes. Direct quotes tend to take up too much space. If the thought is important to the paper, summarize the person or position rather than quoting it. E.g., “Paul’s view is applicable here (see Rom. 1.12).” It is helpful to have references to page numbers to demonstrate that your essay is based on the reading. When citing a page number from the assigned reading, a parenthetical reference is sufficient: (55) = p. 55; (Gal. 3.5) = Galatians 3.5
· *Do not write: Paul, in Galatians chapter three, verses 1 through 4, states … & then cite it (Galatians 3.4). This is redundant.

Questions to ask before submitting

Is it well-written (i.e. clear, careful, and coherent)? 

Is it concise? 

Does it have a discernable thesis with sufficient support?

Does it have any typoss?

Be it grammatically correct?

Have you spelled all doctrines and theologians correctly?
Have you answered (all) the question(s)?
Grading
Since briefs are worth a substantial percentage of your grade, you should put considerable thought, time, and effort into developing them. Briefs will be graded based on your demonstrated understanding of the topic and reflection upon it. 
· Good answers which are poorly written, or great reflective writing on a subject other than the assigned topic will not receive high marks. Proper grammar, spelling, organization, syntax, diction, and writing style will all factor into the grade.
· Briefs that do not conform to the guidelines will be graded down.

· Grammatical, spelling, and spacing errors (typos) incur a 1 point deduction for each infraction 

